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Terms and Conditions for NGC Seminar released on 28th October 2011
1. Modality of Implementation

AOTS and an Alumni Society that complies with the following conditions as described as 2. to 9. would exchange a memorandum of understanding (MOU) and AOTS will implement the seminar. AOTS will give a priority to a Society that is able to gather 25 or more persons as co-organizer of such a course. AOTS may adjust the number of implementation of the same contents according to the number of the Societies that can recruit 25 participants or more. However, when AOTS finds several Societies that expect to collect participants fewer than 25 respectively, AOTS may combine participants from such Societies into a seminar where AOTS will exchange MOUs with respective Societies.

2. Contents of Seminar

See plans as attached or linked in the AOTS E-newsletter No. 2.
3.  Participation Fee

See fees as attached. The participation fees do not include air travel ticket. 

4.  Commission to be paid to Alumni Societies

A Society that co-implements a seminar with MOU is entitled to collect its overhead cost from the participants. The final amount of the fee should be determined by either of the following cases:

1. When the final fee amount is determined by AOTS: commission of JPY10, 000 per participant: A Society can collect the amount of above 3. by adding 10,000 yen while the Society is obliged to remit the amount shown by above 3. Or a Society can collect the amount of 3. by adding 10,000 yen and can reimbursed from AOTS later for the amount of the commission.

2. When a Society determines the final amount of the fee: Amount of the fee shown by AOTS can be used as reference, a Society can freely set up the amount with consideration of local economic conditions. In this case, a Society can collect a freely-set new amount from the participants and remit the amount as shown by 3. multiplied by the number of participants to AOTS.
5. Number of Participants Expected

A participation by 25 persons per seminar is defined as a standard.

A seminar implementation calls for a minimum of 20 participants.

6. Payment 

The Society is requested to remit equivalent of 30% of participation fee as calculated by multiplying of participation fee by the number of participants by 45 days before the start of the subject seminar. The remaining balance should be remitted to AOTS no later than 30 days before, then .When AOTS cannot confirm this prepayment, AOTS may cancel the implementation of the seminar. It is desirable that the concerned Society will collect the fee from the applicants and remit the sum to AOTS. When the Society cannot remit the payment, AOTS shall accept payments by individuals. The Society is requested to send PDF copy of bank remittance statement or equivalent to AOTS without delay in order to ensure continued preparation of the seminar.

7.  Refund Policy [Revised and Effective since January 2011] 
Assuming the Alumni Society to collect due amount of seminar fee from the participants by 45 days before the first date of the seminar for 30% and by 30 days before for the balance respectively, in case of cancellation of participant after the 45th day before the seminar, AOTS will refund the remitted sum from the particular participant by subtracting the below mentioned amount respectively, according to the stage when AOTS receives announcement from the Alumni Society.
· 45 to 30 days before the start of the seminar: 30% of the total amount for participation as written on MOU

· 29 to 8 days before the start of the seminar: 50% of the total amount for participation as written on MOU

· 7 to 1 days before the start of the seminar: 100% of the total amount for participation as written on MOU

When AOTS cancels a seminar, after its official announcement of its implementation after confirming a certain number of participants, the participants will be receiving a full refund from AOTS for the amount they had paid. 

8.  Security

The Society is requested to confirm or investigate if necessary the identification of the applicant and dispatch only those whose identification is checked in order to prevent any troubles after arriving Japan such as abscondence or disappearance of a participant.

9.  Procedures for Travel

The Society is requested to handle a series of necessary procedures including exchange of MOU, prepayment of the fee, travel assistance for the participants such as Japanese visa* application and air ticket purchasing. The Society is requested to apply for Japanese visa in proxy, in principle, concurrently for the participants.

*Short-term Stay Visa 
10.   How to Apply

The Society is requested to fill in the Letter of Intent to Organize a Seminar (LOI) as attached with all necessary information and deliver it to NGC Division of AOTS by no later than 9th December,2011. 
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